General Instructions for ABSTRACTS and 

ONLINE PROCEEDINGS PAPERS for the 

31st IAEE International Conference 

 (Note:  Abstracts will be printed and distributed at the Istanbul Conference. 

Proceedings Papers will be posted in our Online Proceedings Database)

BOOK OF EXECUTIVE SUMMARIES – ABSTRACTS

Overview:
The Book of Executive Summaries or “Abstracts” will be printed and handed out to all paid conference delegates who attend the Istanbul conference. Please note that you MUST register no later that Monday, May 12, 2008  in order for your name/speech title to appear in the Istanbul program and for your abstract to be included in the Book of Executive Summaries. Additionally, your submitted Abstract ought to comply with the formatting requirements specified below, or must be revised to comply with those requirements by March 31, 2008.
Follow these instructions to submit your Abstract:

1) Open up the attached “Abstract Template” file (this template is also located at (http://www.iaee08ist.org/Interactive)  and enter in the following information:

a. Title of your Paper (This should be exactly the same as previously provided when uploading your Abstract through IAEE08’s online Abstract submission form).  Use 14 point font (Times New Roman) capitalized, bold and italicized.

b. Name and Affiliations/Organization, phone & email of lead author and co-author(s).  Use 10 point font (Times New Roman).

c. At least a paragraph each on your paper 1) Overview, 2) Methods, 3) Results, and 4) Conclusions.  A 5th section has been included for References should you wish to list these.  For the main contents of the Overview, Methods, Results, Conclusions, References use 10 point font (Times New Roman).

d. The maximum page limit for Abstracts is two (2) pages.  Longer Abstracts will not be processed and will be returned to lead authors to shorten.
e. You may embed into your MS Word template tables, graphics, pictures, equations, etc.
f. Rename the “Abstract Template.doc” file to your “Lead Authors Name.doc”
2) When you have completed your Abstract please visit (http://www.iaee08ist.org/Interactive) to upload your Abstract.  Note the special Pin Number provided to you for access to your online speaker record in our database.  You will need this to upload your Abstract.

3) You must submit your Abstract in MS Word format – no PDF Abstracts will be accepted.  

4) A sample Abstract may be found by visiting (http://www.iaee08ist.org/Interactive).
ONLINE PROCEEDINGS PAPERS

Overview:
A Proceedings CD-rom will not be published.  Speakers are asked to complete their papers for inclusion in our Online Proceedings Database which will be fully searchable in open access format.  Online Proceedings Papers are due into the IAEE08 web site (http://www.iaee08ist.org/Interactive) no later than March 31. 2008. 
Follow these instructions to submit your Online Proceedings Paper:

1) Though the conference has no page limit, we encourage you to submit a paper between 15 - 20 pages in length (including all text, diagrams, footnotes, references, tables, etc.) for inclusion in the conference online proceedings.  

2) The size of your printed page may be A4 or 8.5" x 11".  

3) Leave at least 0.75 inches for your margins at top, left & right – 1 inch margin for bottom.  Use a 10 or 11 point font for your type.  In general the type of font is up to you; keep in mind a "readable" type face is desirable (e.g., Arial, Verdona or Times New Roman).  

4) Embed all text/graphics/charts/tables/pictures, etc., in your final single electronic file.  DO NOT send more than one file containing pieces and/or parts of your paper to be linked together for the online proceedings.  Papers will not be published online should fragmented files be received.  

a. On the first page of your paper include the following information in this order:

i. Title of paper.  (This should be exactly the same as previously provided when uploading your Abstract through IAEE08’s online Abstract submission form).

ii. Author(s) & organizational affiliation

iii. Complete contact details for the lead author 

1. Name

2. Title

3. Organization (Please do not use abbreviations for organization)

4. Address

5. Phone/Fax/Email

b. Prepare your paper and proofread it.  A high-quality manuscript free of typographical mistakes and errors with good sentence structure is up to you.  

5) When you have completed your Online Proceedings Paper please visit (http://www.iaee08ist.org/Interactive) to upload your Paper.  Note the special Pin Number provided to you for access to your online speaker record in our database.  You will need this to upload your paper. 

6) You must submit your Online Proceedings Paper in PDF file format – no MS Word Proceedings Papers will be accepted.  We suggest that after you have generated your PDF file that you re-read the entire paper to ensure that all tables/graphics/formulas/equations/footnotes, etc. have remained in place and have not been dropped or removed when creating the PDF file.

COPYRIGHT TRANSFER AGREEMENT:

You as author(s) of the submitted Extended Abstract and full length Online Proceedings Paper understand and agree to grant to the IAEE all copyrights including the right to edit, publish, and change the title of the materials and to use the author's name(s) in connection with the publication, advertising, and promotion of the Conference and Online Proceedings Database.  You as author(s) of the submitted material warrant that it is original and has not been published previously, that it contains no matter unlawful in content or in violation of the rights of any third party, and that the author(s) have the power to grant all of these rights. Should you disagree with this, please send an Email under the subject “IAEE-08 Copyright” to iaee@iaee.org.

Please note that IAEE will freely grant, upon application to IAEE by the author(s), permission to reuse material in the paper or to republish the paper in any recognized scholarly or professional journal, subject only to full credit appearing in the publication, acknowledging first publication by IAEE in the 31st IAEE International Conference Online Proceedings.

SPECIAL NOTES:

The abstract paper title you previously sent to IAEE08 web site is what will be published on our website and printed in the conference program announcement.  You are STRONGLY urged not to change your paper title as this may be confusing to conference delegates.  The title of your paper will be listed in several different locations (e.g., program announcements, proceedings, marketing materials, etc.).

AT LEAST ONE author must register for the conference at the discounted conference participant registration fee and attend the meeting to present their paper.  This registration fee must be received by May 12, 2008. You may register for the conference online by visiting your log-in site (http://www.iaee08ist.org/Interactive) (on line registration will be availabe starting March 10, 2008).  Please note that your Abstract WILL NOT appear in the Book of Executive Summaries and your name/speech title will not appear in the conference program until you have paid your speaker registration fees.
The organizers reserve the right to edit the submitted documents at their discretion.
Authors who submit multiple abstracts must note that if more than one of their papers is accepted one of the co-authors must register to present the paper.  NO AUTHOR may present more than one paper at the conference.  

SUMMARY ACTION ITEMS:

1) No later than March 31, 2008 complete and submit your Abstract by following above instructions.

2) No later than May 12, 2008 register for conference by either completing the attached conference registration form or visiting (http://www.iaee08ist.org/Interactive)
3) No later than March 31, 2008 complete and submit your Online Proceedings Paper by following above instructions. 

4) Make hotel reservations as soon as possible at the Sheraton Istanbul Maslak Hotel.  Please contact the Reservations Department at (+ 90 212 285 09 55 Pbx or okayali@sheratonistanbulmaslak.com) and mention that you are attending the “Iaee International Conference” to receive our special group rate of 130.00 Euro per single room per night.  The cut-off date for receiving the special group rate for hotel accommodations is 17th May, 2008.  Visit http://www.iaee08ist.org/?Page=AccommodationTravel to print out a hotel reservation form.  Do not send your hotel reservation form to IAEE Conference Headquarters.

QUESTIONS MAY BE DIRECTED TO:


Nihan Karali



Phone:  +90 212 359 7544

Boğaziçi University


Fax:      +90 212 359 7136 
Industrial Engineering Department, 
E-Mail:  info@iaee08ist.org 

Bebek, Istanbul, Turkey

